Quick Sheet: 


Sort Results 
E ee ee ae 


This Quick Sheet describes how to sort search results by fields. Sorting Results by multiple fields 

1. You can sort your results with more than one field. 

2. Add the additional fields that you want to sort by. 
In this example, I’m adding Asset Language(s) in addition to 
File Name as my sort fields. 


Sorting Results 
1. You can sort your results with or without starting out with a 
search. All you have to do is click on Manage Sort icon. 


= Filters = ©) New Sort x 


Sort Field 
2. Type ina field you want to sort by (e.g. File Name). Select... 
3. Select if you want to sort in ascending order (ASC) or 
descending order (DESC). For example, ASC. = 
New Sort x 
Applied Sorts CLEAR ALL 
Sort Field 
File Name File Name 
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Asset Language(s) 
fa SAVE asc 


3. You can also change the sorting order between the applied 


4. lick SAVE ; 
ans ieeeeeot sort fields by dragging and dropping the fields. 


5. You should see the result sorted. Refer to the chip at the top 
to see how sort was applied. ( zz Asset Language(s) Zz @ 


Sea rch : File Name AZ Q 


asc 


SORTED $? File Name (asc) X |NO FILTERS 


6. To change sort order (i.e. from ascending to descending), go 


AZ 
to Manage Sort, then click on 


